FISCAL YEAR 2016-2017 BUDGET CALENDAR

ACTIVITY

DATE

BUDGET CALENDAR PRESENTED TO COUNCIL (CITY MANAGER)

DECEMBER 8, 2015

BUDGET MEMORANDUM, CALENDAR AND FORMS DISTRIBUTED TO
DEPARTMENT HEADS (FINANCE DEPARTMENT)

JANUARY 11, 2016

FY 2015-2016 YEAR END REVENUE AND EXPENDITURE PROJECTIONS
PREPARED (FINANCE DEPARTMENT }

FEBRUARY 8 — 12, 2016

FY 2016-2017 DEPARTMENTAL BUDGET REQUEST DUE

FEBRUARY 12, 2016

FY 2016-2017 DEPARTMENT EXPENDITURE REQUEST CONSOLIDATED AND
ENTERED INTO MASTER BUDGET FILE (FINANCE DEPARTMENT)

FEBRUARY 15-19, 2016

FY 2016-2017 REVENUE PROJECTIONS PREPARED (FINANCE DEPARTMENT)

FEBRUARY 22-26, 2016

FY 2016-2017 DRAFT BUDGET REVIEWED (MANAGER AND DEPARTMENT
HEADS)

FEB 29 — MAR 18, 2016

FY 2016-2017 REVENUE PROJECTIONS AND DEPARTMENT EXPENDITURE
REQUESTS CONSOLIDATED ( FINANCE DEPARTMENT)

MARCH 21 - 25, 2016

DEPARTMENT REQUEST REVIEWED FOR ACCURACY AND JUSTIFICATION
FOR REQUEST (MANAGER AND FINANCE DIRECTOR)

MAR 28 - APR 8, 2016

FY 2016-2017 DRAFT BUDGET PREPARED {(MANAGER AND FINANCE
DIRECTOR)

APRIL 11 —22, 2016

15T DRAFT OF 2016 — 2017 BUDGET DISTRIBUTED TO COUNCIL

APRIL 22, 2016

1ST DRAFT OF BUDGET PRESENTED TO BUDGET COMMITTEE

APRIL 26, 2016

REVISED BUDGET DRAFT PREPARED BY STAFF

APRIL 27 — MAY 6, 2016

BUDGET COMMITTEE MEETING (IF NECESSARY) MAY 10, 2016
BUDGET COMMITTEE REPORT AND 15T READING OF PROPOSED BUDGET MAY 24, 2016
NOTICE FOR BUDGET PUBLIC HEARING PUBLISHED MAY 26, 2016

FINAL 2016-2017 BUDGET PREPARED BY STAFF

MAY 25 - JUNE 3, 2016

FINAL BUDGET DISTRIBUTED TO COUNCIL

JUNE 14, 2016

PUBLIC HEARING AND FINAL READING OF THE 2016-2017 BUDGET

JUNE 14, 2016




CITY OF WALTERBORO
FY 2016-2017 BUDGET
SUMMARY SHEET BY CATEGORY

06/07/16

APPROVED FY 2016-2017 FY 2016-2017 FY 2016-2017
FY 2015-2016 DEPARTMENT MANAGER'S COUNCIL
LINE ITEM BUDGET AS AMENDED  REQUEST RECOMMENDATION APPROVED
_BEGINNING NET POSITION
UTILITY FUND $ 1,126,510 $ 1,065,268 § 1,065,268 $ 1,065,268
BEGINNING BALANCE TOTAL  $ 1,126,510 $ 1,065,268 §% 1,065,268 $ 1,065,268
REVENUE
UTILITY FUND $ 3,517,738 $ 4,002150 § 4,022150 $ 4,022,150
EXPENDITURES
WATER
PERSONNEL $ 426,870 % 462,345 § 448563 $ 449,563
OPERATING $ 362,595 % 493,485 $ 448935 § 448,935
CAPITAL 3 - $ 62,000 $ - $ -
SUBTOTAL $ 789465 § 1,017,830 $ 898,498 $ 898,498
UTILITY SUPPORT
PERSONNEL 3 68,415 §% 233474 § 143687 % 143,687
OPERATING $ 469635 % 550,076 % 67,100 $ 67,100
DEBT 3 - 5 - $ 486,719 $ 486,718
SUBTOTAL $ 538,050 $ 783,550 $ 697,506 $ 697,506
SANITATION
PERSONNEL $ - 3 243,895 $ 242989 § 242,989
OPERATING $ - $ 206,066 $ 193,666 3 193,666
CAPITAL 3 - $ 210,000 % - $ -
SUBTOTAL $ - $ 660,061 $ 436,655 $ 436,655
SEWER
PERSONNEL 3 224247 % 229023 % 223756 $ 223,756
OPERATING $ 504670 % 544,020 $ 484,020 $ 484,020
CAPITAL % - $ 237,000 % - 3 -
SUBTOTAL $ 728,917 $ 1,010,043 § 707,776 $ 707,776
SEWER SUPPORT
PERSONNEL % 305,047 § 285560 % 275,168 % 275,168
OPERATING $ 50,150 $ 62,340 § 52,340 % 52,340
CAPITAL 3 - 3 26,000 $ - $ -
SUBTOTAL $ 355,197 § 373,900 $ 327,508 % 327,508
UTILITY SUPPORT TO GF $ 1,106,109 % 156,766 $ 954,207 % 954,207
UTILITY FUND SUBTOTAL $ 3,517,738 § 4,002,150 $ 4,022,150 $ 4,022,150
_ENDING NET POSITION.
UTILITY FUND $ 1,126,510 $ 1,065,268 % 1,065,268 $ 1,065,268
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SALARY RANGE

JOBTITLE
LABORER & 19,168
EQUIPMENT OPERATOR $ 20490
TRUCK DRIVER $ 20490
UNCERTIFIED WATER/SEWER TECHNICIAN $ 20,490
RECEPTIONIST $ 20490
SKILLED LABORER $ 20490
PARK ATTENDANT $ 20490
CLERK/CASHIER 3 21.812
POLICE - COMMUNICATIONS TECHNICIANS $ 23135
POLICE-CRIMINAL INFORMATION COORDINATOR $ 23135
VICTIMMWITNESS ADVOCATE $ 23,135
SANITATION DRIVER $ 23135
DEPARTMENT SECRETARY $ 23135
LAB TECH OPERATOR $ 23,135
CERTIFIED WATER/SEWER TECHNICIAN $ 23135
SENIOR ACCOUNTS/ PAYABLE CLERK $ 24453
SENIOR EQUIPMENT OPERATOR $ 24,453
COMMERCIAL SANITATION DRIVER $ 25780
MECHANIC $ 25,780
FIREFIGHTER 3 25780
CHIEF MECHANIC $ 27,099
DRIVER OPERATOR $ 27,099
CODE ENFORCEMENT OFFICER $ 28424
HUMAN RESOURCES SPECIALIST $ 29,746
PUBLIC WORKS/STREET/PARKS SUPERVISOR $ 29,746
EXECUTIVE SECRETARY/CITY CLERK $ 29745
MUNICIPAL COURT CLERK § 29,746
POLICE PATROL OFFICER $ 29,746
FIRE CAPTAIN § 29,746
FIRE ENGINEER - INSPECTOR § 29,746
WATER/SEWER UTILITY FOREMAN $ 32,387
POLICE/PUBLIC SAFETY OFFICER $ 32,387
POLICE CORPORAL $ 32,387
FINANCE OFFICE MANAGER $ 32,387
POLICE SERGEANT 5 33710
POLICE/PUBLIC SAFETY CORPORAL $ 35030
DRIVER OPERATOR/PUBLIC SAFETY OFFICER $ 35030
FIRE INSPECTOR/TRAINING OFFICER $ 35030
POLICE/PUBLIC SAFETY SERGEANT $ 36430
POLICE/FIRE CAPTAIN $ 36430
POLICE/PUBLIC SAFETY LIEUTENANT $ 37,328
POLICE/PUBLIC SAFETY CAPTAIN $ 38,997
CITY BUILDING OFFICIAL $ 38,997
STREET SUPERINTENDENT $ 38,997
POLICE MAJOR 5 38,997
WASTEWATER TREATMENT PLANT SUPERINTENDENT $ 40,558
PUBLIC SAFETY MAJOR $ 41,640
DEPUTY POLICE CHIEF § 45,039
PARKS DIRECTOR $ 48,273
DIRECTOR OF PLANNING & CODES $ 48273
TOURISM DIRECTOR $ 49,573
FIRE CHIEF $ 53,780
PUBLIC SAFETY DIRECTOR $ 83,780
DIRECTOR OF FINANCE AND ADMINISTRATION $ 57,501
PUBLIC WORKS DIRECTOR $ 57,501
UTILITIES DIRECTOR 5 57,501

FHAPADAPDH O A DA AP AR PRI AAAAHAANNOAB OB AAAAODAADHAPLO L NP RN

MINIMUM MAXIMUM

31,225
33,376
33,376
33,376
33,376
33,376
33,376
35,530
37,685
37,685
37,685
37,685
37,685
37,685
37,685
39,832
39,832
41,992
41,992
41,992
44,141
44,141
46,299
48,452
48,452
48,452
48,452
48,452
48,452
48,452
52,755
52,755
52,755
52,755
54,911
57,060
57,060
57,060
59,341
59,341
60,803
63,522
63,522
63,522
63,522
66,065
67,827
73,364
78,632
78,632
80,750
87,602
87,602
93,664
93,664
93,664
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CITY OF WALTERBORO 6/15/2016
FY 2016-2017 BUDGET
PERSONNEL CLASSIFICATION /REQUEST FORM

DEPARTMENT: WATER
' T | CURRENT | DEPARTMENT | MANAGER'S | COUNCIL
POSITION AUTHORIZED | REQUESTED |RECOMMENDED, APPROVED
CLASSIFICATION |GRADE | POSITIONS POSITIONS POSITIONS | POSITIONS
UTILITY FOREMAN | 2 | 2 | 2 ! 2
UTILITIES DIRECTOR | 1 | 1 | 1 i 1
UNCERTIFIED TECHICIAN® | | 6 | 6 | 6 H 6
CERTIFIED TECHNICIAN* | | 6 | 6 | 6 i 6
PART TIME TECH | 1 | 1 | 1 ; 1
: | it 1
*Certified Positions will replacTe uncertified positions as employees obtain DI:IEC required certiﬁt;:ations

1 1 + s .

: ¢ i t +

+ T + T 1

T + T H

4 T T + 1

1 T + . T

T T + 1 T

T T + t

-| - 3 } b

1 T T + T

- - F + 1

+ 1 1 1 B

+ + + 1 t

1 F - T +

+ £ + + 1

i L ! 1 1

t E + + 1

1 + T T T

-+ + T + +
: T T T + T
TOTAL 10 | 10 10 10




CITY OF WALTERBORO 6/15/2016

2016-2017 BUDGET
SALARY WORKSHEET

DEPARTMENT: WATER

EMPLOYEE NAME| W | STEP | YEARS | CURRENT | CURRENT DEPARTMENT MANAGER'S COUNCIL
(LAST, FIRST, é IN IN BUDGETED APPROVED | REQUESTED | RECOMMENDED | APPROVED

MIDDLE INITIAL) | o !GRADE SERVICE SALARY | SALARY SALARY SALARY SALARY
DIRECTOR 30A 5.0 $ 65655/ § 70,582 § 70,582 3% 71641, § 71,641
9 POSITIONS $212,123] § 207985 § 217,701 $ 220,289 § 220,289

TOTAL 277,778 278,567 288,283 291,830 291,930




CITY OF WALTERBORO
FY 2016-2017 BUDGET

PERSONNEL OPERATING BUDGET

6/15/2016

DEPARTMENT: WATER
PERSONNEL LINE ITEMS

SALARIES
CIVILIAN

' SWORN
SUBTOTAL

OVERTIME
 CIVILIAN
' SWORN
SUBTOTAL

 OTHER PAY
INCENTIVE

| 27TH PAYROLL
SUBTOTAL

SOCIAL SECURITY
WORKERS COMPENSATION

| STATE RETIREMENT
CIVILIAN
' SWORN

SUBTOTAL

: HEALTH INSURANCE
#OF ELIGIBLE EMPLOYEES

:EIP (primary health insurance)

TOTAL

Medical Bridge Hospitalization (Colonial}
Employee Assistance Program (First Sun)
Medical Employee Reimbursement Program (MERP)

-~

et ——f————F—F+—F+——F—1+——F

[ e i S SR T
6P |6h | A &

$ 291,930

15,000

5,000

+ + + + + o+ A

+ + +

+—F——F+—

.

| &

-

| &

291,930

15,000

5,000

23,863

6,997

34,499

72,273

449,563




CITY OF WALTERBORO 6/15/2016
FY 2016-2017 BUDGET
OPERATING REQUEST
"DEPARTMENT: WATER ] ] T ]
2015-2016 | 2015-2016 YTD DEPARTMENT MANAGER'S COUNCIL

LINE ITEM DESCRIPTION | BUDGETED | ACTUAL | REQUESTED +RECOMMENDATION; APPROVED
(11) TRAINING L 1,500 | 708 151500+ 1,500 | 1,500
Rural Water/WWPCA . I Il | |
Workshops/DHEC certs it | 1 |; il
- T T T T :
(12) TRAVEL | 1,000 448| 1,000, 1,000| 1,000
- + ¢ + - + e
{13) AWARDS & CLAIMS 0 | 0 0+ Q+ 0
reimbursement for it { I 1 H
damage caused by City | | { Il }
b T T T T H
{14) MEDICAL EXPENSE i 400 1 228| 175 175 i 1756
Weliness Prevgnt_ionldn{gqtg_sts_i I 1 | :
~ T T T T t -
(15) MEMBERSHIP & DUES | 860, 0 3,860| 3,860, 3,860
Rural Water/’lWPCA/ | 1 | | H
SC Cert Board & 811 | ! | | :
i 1 § 1 1 + 1
{16) OFFICE SUPPLIES | 700 1 832 1,500 1,500 I 1,500
pens, paper, copier, etc. ] ; | | |

- M + + f
{17) POSTAGE | 450 1 47 450| 450 | 450
stamps | H | | |

T + T T +
{18} PUBLIC NOTICE | 500 | 114 il 0 ! 0 I 0

. -+ + T + ‘
{19) ELECTRICITY | 1 061_000jr 58,287 ] 125,000 | 125,000 I 125,000
Coastal Electric/SCE&G | | | | |
| 1 i H + T
(23) TELEPHONE Il 3,600 1,959 i 4,250 ! 4,250 H 4,250
Palmetto Rural/Verizon ! | : ! |

T + + T T
(26) Building Maintenance | 2,500/ 0 4,000 I 4,000 | 4,000

g




CITY OF WALTERBORO 6/15/2016
FY 2016-2017 BUDGET
OPERATING REQUEST
'DEPARTMENT: WATER } . ~
2015-2016 | 2015-2016 YTD | DEPARTMENT MANAGER'S COUNCIL
LINE ITEM DESCRIPTION | BUDGETED | ACTUAL | REQUESTED | RECOMMENDATION | APPROVED
(29) SUPPLIES 5,000, 2,508 5,000/ 5,000/ 5,000
- } | ! I 1 -
(30) Contractual Services | 0 0 12,500| 6,250, 6,250
GW withdrawal renewal & 811 | 1 | | |
’ 1 + 1- 1 4 A
(33) TIRES L 2,000 1,194] 2,600| 2,600, 2,600
l + T T T T -
(34) GAS & OIL ! 20,000 7,835 19,000/ 19,000] 19,000
— T T +
+ T T T T -
(35) VEHICLE EXPENSE | 4,000| 1,250 | 4,000| 4,000/ 4,000
- + + + + + .
(38) TOOLS & SMALLEQU | 6l500+ 30 9,000 | 6,500/ 6,500
radio read laptop w/reader ! | | | I
~ T + + T T
(40) UNIFORMS . 3800 1,908 4,000, 4,000/ 4,000
g + e 14 + 4
(41) VEHICLE INSURANCE 6,100, 5,747, 6,550, 5,750/ 5,750
added new vehicle | | | I |
- - + T T -+ :
(46} INSURANCE WELLS 12,500| 11,970] 12,000/ 12,000/ 12,000
’ 4 1 + + * i
{47) EQUIP. REPAIR PUMP 5,000 | _3L3_97’+ 6,000 ! 6,000 | 6,000
motor rewinds/pump repair | | | |
electrical repair to pumps ] i ! i
- T +- t 1+ T -
(48) EQUIP REPAIR OTHER | 71000+ 6,217 17,}_)00.+ 17,000 17,000
repairs to tractor/machine | : | | |
work/repairs to mud hog | i | | |
- 4 -+ + - -
(49) EQUIP. REPAIR CL. | 6,000; 0 5,000| 5,000| 5,000
injectors/rotor meter/repair | i L I |
kits for regs/cl2 leak detect ! | | 1 Il

4 scales and 3 detectors




CITY OF WALTERBORO 6/15/2016
FY 2016-2017 BUDGET
OPERATING REQUEST
DEPARTMENT: WATER ) 1 - ]
2015-2016 | 2015-2016 YTD  DEPARTMENT MANAGER'S COUNCIL

LINE ITEM DESCRIPTION | BUDGETED | ACTUAL | REQUESTED RECOMMENDATION | APPROVED
k 1. + i. +- + 3
(57) WATERFALL i 1,000] 874| 1,200, 1,200 1,200

+ + + + + =
(60) CHEMICALS | 10,800 2,759 10,000 10,000, 10,000
Van Waters & Rogers CL 1 T | | |

t r + + + -
(64) STREET & SIDEWALK | 4,000 1,746, 4,000 4,000, 4,000
concrete/crusher run ! | | | |
- + 4 + + 4 y
{69) SAFE DRINKING | 23,400 12,028, 23,900, 23,900, 23,900
WATER ACT FEE | | L | |
SCDHEC/CCR
E 4 1 + + 1
E 1 + + + + -
(87) LEGAL EXPENSE 0' 05 0 | 0 0
B T T 1 i T
{306) WATER SYS COST 60,000/ 19,383 | 60,000 | 60,000| 60,000
3 + T i T T »
(311) TANK MAINTENANCE | 67,885 l 34,1 34+ 65,000 l':35,(.'_)00+ 65,000
add clean out for Buzz Aldrin
5 = bt e &= 4 + + 4

+ + -t 4 + :
(324) FIRE HYDRANTS 0 -150| 10,000, 10,000! 10,000
{10} fire hydrants/hydrant | | il i
valves/hydro stop valves | | | [ }

+ + + +- 1 i
(333) RADIO READ METERS | 0 | 0+ 7510003{ 40,000 | 40,000
software, meters & reader : | | i |
i H T T + T ,
TOTAL 362,595 175,451 493,485! 448,935 448,935




CITY OF WALTERBORO

6/15/2016

FY 2016-2017 BUDGET
CAPITAL REQUEST FORM
DEPARTMENT: WATER
DEPARTMENT MANAGER'S COUNCIL

DESCRIPTION OF ITEM REQUEST RECOMMENDATION APPROVED

Atlas compressor 16,000 0 0
Service Truck 46,000 0 0

TOTAL 62,000 0 0




CITY OF WALTERBORO 6/15/2016
FY 2016-2017 BUDGET
CAPITAL REQUEST JUSTIFICATION

DEPARTMENT: WATER
ITEM: Atlas Compressor
COST: $16,000.00

L PURPQSE OF PURCHASE |

{CHECK ONE OR MORE BOXES AS APPROPRIATE) |
SCHEDULED REPLACEMENT

~ PRESENT EQUIPMENT OBSOLETE
TO EXPAND SERVICE
NEW OPERATION
TO INCREASE SAFETY
TO SAVE LABOR COST

'OTHER |

WHAT WILL THE EQUIPMENT OR CAPITAL ITEM BE USED FOR?

HOW IS THE JOB PERFORMED NOW?

WHY IS THIS ITEM NEEDED THIS BUDGET YEAR?

Fenl EE
T vm VIR

APPLICABLE)

- T ) — - I AT

WHAT IS THE SOURCE OF YOUR COST ESTIMATE (INCLUDE SALES TAX AND DELIVERY COST IF




CITY OF WALTERBORO 6/15/2016
FY 2016-2017 BUDGET
CAPITAL REQUEST JUSTIFICATION

DEPARTMENT: WATER
ITEM: Service Truck
COST: $46,000.00

{CHECK ONE OR MORE BOXES AS APPROPRIATE)

SCHEDULED REPLACEMENT

PRESENT EQUIPMENT OBSOLETE

TO EXPAND SERVICE

NEW OPERATION

TO INCREASE SAFETY

TO SAVE LABOR COST

~ OTHER

§ £
WHAT IS THE S

1k

K.

OURCE OF YOUR COST ESTIMATE (INCLUDE SALES TAX AND DELIVERY COST IF APPLICABL

T " 1 T &
E)




CITY OF WALTERBORO
FY 2016-2017 BUDGET
PERSONNEL CLASSIFICATION REQUEST FORM

6/15/2016

DEPARTMENT: UTILITY SUPPORT

CURRENT DEPARTMENT | MANAGER'S COUNCIL
POSITION AUTHORIZED | REQUESTED |[RECOMMENDED| APPROVED
CLASSIFICATION GRADE | POSITIONS POSITIONS POSITIONS POSITIONS
Clerk/Cashier 7A 2 3 3 3
Payroll Clerk/Cashier 98 0 1 1 1

TOTAL




CITY OF WALTERBORO

6/15/2016
FY 2016-2017 BUDGET
SALARY WORKSHEET
[DEPARTMENT: UTILTIY SUPPORT E
EMPLOYEE NAME ¢ | gtep | yEaRs | CURRENT | CURRENT DEPARTMENT, MANAGER'S | COUNCIL
(LAST, FIRST, < | N IN |BUDGETED APPROVED| REQUESTED |[RECOMMENDED APPROVED
MIDDLE INITIAL) | (3 GRADE SERVICE| SALARY | SALARY SALARY SALARY | SALARY
4 POSITIONS | 44,054 44,054 97,202 97,202 97,202
i
|
TOTAL 44,054 44,054 97,202 97,202 97,202




CITY OF WALTERBORO 6/15/2016
FY 2016-2017 BUDGET
PERSONNEL OPERATING BUDGET
DEPARTMENT: UTILITY SUPPORT
:EERSONNEL LINE ITEMS LINE ITEM TOTAL
, - .
SALARIES { [
CIVILIAN 1§ 97,202 |
| SWORN | |
SUBTOTAL | ' $ 97,202
: 1 1
OVERTIME | |
| CIVILIAN 1 |
SWORN '
: 1 1.
SUBTOTAL I . $ -
i 4 .
OTHER PAY H |
CIVILIAN '$ |
| 27TH PAYROLL ! $ S|
SUBTOTAL 1 .8 -
| SOCIAL SECURITY [ s 7,436
+ T
'WORKERS COMPENSATION I I 439
t T
STATE RETIREMENT : I
| CIVILIAN . $ 10,751 |
' SWORN ! | ‘
SUBTOTAL ! | $ 10,751
: :
HEALTH INSURANCE | i
# OF ELIGIBLE EMPLOYEES | |
: +
EIP (primary health insurance) | $ 24,156 :
Medical Bridge Hospitalization (Colonial) ] $ 213 |
Employee Assistance Program (First Sun) I $ 9 |
Medical Employee Reimbursement Program (MERP) ! $ 3,400 | i
! |8 27,859
| TOTAL ‘ s 143,687




CITY OF WALTERBORO 6/15/2016
FY 2016-2017 BUDGET
OPERATING REQUEST
DEPARTMENT: UTILITY SUPPORT
' T T [ DEPARTMENT | T
REQUESTED
2015-2016 2015-2016 LINE ITEM MANAGER'S COUNCIL

LINE ITEM DESCRIPTION | BUDGETED | YTDACTUAL  TOTAL | RECOMMENDATION | APPROVED
11 - Training | 100, 0 2,000; 300+ 300
MASC seminars/workshops | ! | | |

12-Travel [ 100 115, 1,500, 1,000, 1,000
Roomslmealslmlleage | ! f : |

14 - Medical expense : 0: 27]: 6: Oir 0
Wellness prevention | 1 | ! 1

15 - Membership & dues : 50; 0: SBOJJ: 15@: 150
16 - Office supplies J: 3,_000: 889: 5;]60: 3,00C : 3,000
Meter service orders/receipt books | ! | H |
envelopes/checks/paperfribbons/misc | } | | |

17 - Postage 1 22 500; 8i5321 25 000; 211‘0()(',_11 21,000
Printing/mailing of water & deling bills | ! | | |

19 - Electricity I ) 458, 15,000, 12,000 12,000
23 - Telephone : 501 36: 1L066i 2561 250
:27 - Building insurance : Oi D: l'._)jiL 1L600}: 1_600
30 - Contractural Services : 10 0001 61266t 8 000: 10@001 10,000
QS1/Mastermeter/Sensus | i I | |

. 1 _ 1 - —
67 - Water bills [ 0/ ) 1,000 1,000] 1,000
80 - Audit | 12,000 12,000 15,000, 15,000 15,000
101 - Credit Card Expense | 1600 1,600 1,800] 1,800 1,800
TOTAL OPERATIONS j I ! | 67,100 7,100
366 - Water/Sewer rehab - SRF ; 183,364 90@20’; 183 364:{ 183,364 183,364
371 - 2011A Refi Bells Hwy j: 22,880/ 12 479i oi 0| 0
372 - 2011B Refi Bells Hwy : 213,991 106 996: 213,991 213 991: 213,991
NEW - RIA WWTP Upgrades - SRF j 0 _: 76,121 *' 89, 3(54+ 89,364
TOTAL DEBT | 465,835 240,258 580,076 aa?s,ﬂi,f 486,719




CITY OF WALTERBORO

FY 2016-2017
CAPITAL REQUEST
DEPARTMENT: UTILITY SUPPORT
DEPARTMENT MANAGER'S COUNCIL
DESCRIPTION OF ITEM REQUEST RECOMMENDATION,  APPROVED
TOTAL ) 0 0 0




CITY OF WALTERBORO
2016-2017 BUDGET
PERSONNEL CLASSIFICATION/REQUEST FORM

6/15/2016

DEPARTMENT: SANITATION

CURRENT DEPARTMENT | MANAGER'S COUNCIL
POSITION AUTHORIZED | REQUESTED |RECOMMENDED  APPROVED
CLASSIFICATION GRADE | POSITIONS POSITIONS POSITIONS | POSITIONS
SANITATION RES.DRIVER | 8D 3 3 3 3
SANITATION COMM. DR. 10A 2 2 2 2

TOTAL




CITY OF WALTERBORO 6/15/2016

2016-2017 BUDGET

SALARY WORKSHEET
DEPARTMENT: SANITATION
EMPLOYEE NAME | W STEP = YEARS | CURRENT CURRENT DEPARTMENT MANAGER'S | COUNCIL
{LAST,FIRST, ' <| N IN |BUDGETED| APPROVED REQUESTED RECOMMENDED APPROVED
MIDDLE INITIAL) | (5 GRADE| SERVICE | SALARY | SALARY | SALARY SALARY SALARY
5 POSITIONS $150,831 $150,831.| § 151,559 $ 153,373 | § 153,373
TOTAL 150,831, 150,831 151,559 153,373 153,373




CITY OF WALTERBORO
2016-2017 BUDGET

PERSONNEL OPERATING BUDGET

6/15/2016

DEPARTMENT: SANITATION
PERSONNEL LINE ITEMS

SALARIES
CIVILIAN
SWORN

SUBTOTAL

OVERTIME

CIVILIAN

SWORN
SUBTOTAL

OTHER PAY

CIVILIAN

27TH PAYROLL
SUBTOTAL

SOCIAL SECURITY

WORKERS COMPENSATION

STATE RETIREMENT
CIVILIAN
SWORN

SUBTOTAL

HEALTH INSURANCE
# OF ELIGIBLE EMPLOYEES

EIP (primary health insurance)

Medical Bridge Hospitalization (Colonial)

Employee Assistance Program (First Sun)

Medical Employee Reimbursement Program (MERP)

TOTAL

B e e e

4

| 6P €7 |60 165

153,373 |

17,516

LINE ITEM TOTAL

153,373

5,000

12,116

17,948

17,516

37,036

242,989




CITY OF WALTERBORO 6/15/2016
2016-2017 BUDGET
OPERATING REQUEST
"DEPARTMENT: SANITATION
' T T | DEPARTMENT | T
2015-2016 2016-2016 YTD | REQUESTED LINE MANAGER'S COUNCIL
LINE ITEM DESCRIPTION | BUDGETED | ACTUAL | ITEMTOTAL | RECOMMENDATION  APPROVED
(13) AWARDS & CLAMS | 200, 0| 200, 200 200
To pay any small claims for | Il 1 1 |
damage by garbage truck | 1 1 1 i
- } +- 1 + - -
(14) MEDICAL EXPENSE | 125, 220| 275, 275, 275
Wellness prevention/drug test | | 1 |
- + + + 1- + —
(29) SUPPLIES | 500, 0| 500, 500 500
Mechanic shop supplies, belts | L | | ]
batteries, hoses, decals, efc | | il 1 ;
T + + + +- .
(33) TIRES | 10,000 6.046, 11,000, 11,000/ 11,000
As needed-new on front | L 1 1 11
(ecsp=ioniback | | il | L
(34) GAS & OIL 30000 8,185 20,000 zuloooi 20,000
11.000 gal diesel/oil/fluids | | Il | 1
i i T + T {
(36) VEHICLE EXPENSE | 15,000 7112 15,000 15,000, 15,000
Cutside shops/parts/ | 1' L | |
Batteries, lights, misc 1 L | Il |
) T T T T T -
(38) TOOLS & SMALLEQU | 100 0| 100 100 100
Mechanic tools, etc 1 i | | +
. 1 + + + 1 :
(39) EQUIPMENT REPAIR 2,000 41 2,000 2,000 2,000
A i + - T+ +- ]
(40) UNIFORMS | 1,600, 697, 1,600 1,600 1,600
+ + + 1 -
(41} VEHICLE INSURANCE : 9,200 10,298 12,700, 10,300, 10,300
i + + + - + - -
|(80) DEBT SERVICE | 42,601 21,345, 42,691 42,691 42,691
+ + + +
(97) COMM DISPOSAL FEE | 60,000 34L214: 70,000, 70,000, 70,000
(801) Roll Carts & 1 T I T T
Commercial Containers { 30;000+ 0 | 30-’-000+ 20l000+ 20,000
) - — 1 + e S 4. i
TOTAL , 201,416 | 88,158 206,066 193,666 193,666




CITY OF WALTERBORO
2016-2017 BUDGET

6/15/2016

CAPITAL REQUEST FORM
DEPARTMENT: SANITATION
DEPARTMENT MANAGER'S COUNCIL
DESCRIPTION OF ITEM REQUEST RECOMMENDATION APPROVED
Residential garbage truck 210,000 0 0
TOTAL 210,000 0 0




CITY OF WALTERBORO 6/15/2016

2016-2017 BUDGET
CAPITAL REQUEST FORM
DEPARTMENT: SANITATION
ITEM: Residential garbage truck
COST: $210,000

_____ PURPOSE OF PURCHASE |

(CHECK ONE OR MORE BOXES AS APPROPRIATE)
SCHEDULED REPLACEMENT X
PRESENT EQUIPMENT OBSOLETE X
TO EXPAND SERVICE

NEW OPERATION

TO INCREASE SAFETY

TO SAVE LABOR COST

OTHER

WILL THE EQUIPMENT OR CAPITAL ITEM BE USED FOR?

Collecting residential grbage.

IS THE JOB PERFORMED NOW?

2008 residential garage fruck.

HY I THS ITEM NEEDED THIS BUDGET YEAR?

To alleviate high maintenance cost.

R
}

b : ; i X e B R TR R R R TR e ir S
WHAT IS THE S_OURCE OF YOUR COS_T E$'|_'_|MATE (INCLUDE SALES TAX AND DELlVE_RY CQ§T IF APPLlCABl.E

Amick Equipment Co.




CITY OF WALTERBORO 6/15/2016
2016-2017 BUDGET
PERSONNEL CLASSIFICATION REQUEST FORM

DEPARTMENT: SEWER
‘ ' [ [ CURRENT | DEPARTMENT | MANAGER'S | COUNCIL
AUTHORIZED | REQUESTED | RECOMMENDED | APPROVED

POSITION CLASSIFICATION ;GRADEL POSITIONS | POSITIONS |  POSITIONS | POSITIONS
UNCERTIFIED TECHNICIAN | 6B/C | 2 | 2 | 2 I 2
CERTIFIED TECHNICIAN | 8G | 2 | 2 | 2 | 2
PLANT SUPERINTENDENT | 21A | 1 I 1 | 1 | 1
PLANT FOREMAN | _15A | 1 i 1 | 1 | 1

1- T + +- +

1 + + N +

B . - + +

T T T + T

+ T T + T

+ T 1 " T

T T + + +

T T H H T

T T + T +

+ T + . r

T + T 1 r

it H 1 1 L

1 + 1) 1 3

1 1 - | +

T T T 1 "

L | L ! l

T + + + +
TOTAL | . 4 . 4 , 4 . 4




CITY OF WALTERBORO 6/15/2016
FY 2016-2017
SALARY WORKSHEET
DEPARTMENT: SEWER
g STEP | YEARS CURRENT CURRENT |DEPARTMENT MANAGER'S COUNCIL
EMPLOYEE NAME (LAST, § IN IN BUDGETED APPROVED | REQUESTED |[RECOMMENDED APPROVED
FIRST , MIDDLE INITIAL) (0 |GRADE SERVICE SALARY SALARY SALARY SALARY SALARY
PLANT SUPER 21| 6.0 53,549 53,549 54,888 54,888 54,888
3 POSITIONS 74,102 79,964 83,366 83,743 83,743
|
|
TOTAL 127,651, 133,513 138,254 138,631, 138,631




CITY OF WALTERBORO
FY 2016-2017 BUDGET

PERSONNEL OPERATING BUDGET

6/15/2016

DEPARTMENT: SEWER
jPERSONNEL LINE ITEMS

SALARIES
CIVILIAN

| SWORN
SUBTOTAL

| OVERTIME

 CIVILIAN

SWORN
SUBTOTAL

 OTHER PAY
INCENTIVE
 27TH PAYROLL
SUBTOTAL

'SOCIAL SECURITY
' WORKERS COMPENSATION

STATE RETIREMENT
 CIVILIAN
 SWORN

SUBTOTAL

'HEALTH INSURANCE
‘# OF ELIGIBLE EMPLOYEES

EIP (primary health insurance)

TOTAL

Medical Bridge Hospitalization (Colonial)
Employee Assistance Program (First Sun)
Medical Employee Reimbursement Program (MERP)

4

+

| & P ER

B i I S e

i e T
£ BR- 3

|

e i L S

s e e e e
|Gh 168 | €A 165

138,631

| &%

10,000

&

4,160

| &

| 4

e e e e S i R s ety S SES S SIS R SIS U I L
(&

LINE ITEM TOTAL

138,631

10,000

4,160

11,689

4,838

16,899

37,539

223756




CITY OF WALTERBORO
FY 2016-2017 BUDGET
OPERATING BUDGET

“DEPARTMENT: SEWER

LINE ITEM DESCRIPTION

(1) TRAINING

SC Environmental/WPCA Confer
Training workshop

|(12) TRAVEL
Reimbursement for travel
meeting workshops, & conf.

(13) AWARDS & CLAIMS
Small Claims

(14) MEDICAL EXPENSE

(15) MEMBERSHIP & DUES
Water Env. Fed./SC Brd of Cert
Water Pollution

(16) OFFICE SUPPLIES

(17) POSTAGE

(19) ELECTRICITY

(23) TELEPHONE

(26} BUILDING MAINTENANCE
Black Street-roof

{29) SUPPLIES

-+ 4 4

+

+

S+t

Wellness prevention/Hep B/drug tst |

S S S S S S (U SSUUN SRS S SR S T G S

(30) CONTRACTURAL SERVICES
engineering for Pretreatment Prog |

2015-2016
. BUDGETED

800|

2015-2016 YTD
ACTUAL

T

| DEPARTMENT
| REQUESTED

1

4

854

_— _I_

L S L= I -]-ﬁ-e——;——&-

220|

o

MANAGER'S
| RECOMMENDATION

-

L%
|

8 S I =

|
|
-+

[4)]
(o]
o

++-‘L-°+++J_—
— 4

|

A o

w
o
o

++J'
41

FS
'O

o L

s |
2 9! ¢

H
[=]

Bt

9
\l
Kd
io
]

=

COUNCIL
APPROVED

1,300

500

o |

400

700

400

173,000




CITY OF WALTERBORO
FY 2016-2017 BUDGET
OPERATING BUDGET

"DEPARTMENT: SEWER

-

-

DEPARTMENT
! REQUESTED
2015-2016 | 2015-2016 YTD| LINE ITEM | MANAGER'S COUNCIL

LINE ITEM DESCRIPTION | BUDGETED ACTUAL |  TOTAL | RECOMMENDATION | APPROVED
(33) TIRES | 3,000, 903, 2,700, 2,700, 2,700
Trucks/Freightliner/iractors | | | | |
- T T T T T ‘
(34) GAS & OIL 1 18,000| 3,192 10,500, 10,500{ 10,500
Unleaded (1,200)/Gil | Il 1 | |
(b) Diesel (680 gal.)/Off road fuel | Il Il | |

1 + T 1 . :
(35) VEHICLE EXPENSE 1 3,000 418 | 2_&(_}Q+ 2,000 | 2,000
E 1 ik 1 1 4 ——
(38) TOOLS & SMALL EQU. i 3,000, 1,867] 3,000/ 3,000, 3,000
: 1 + — + H ‘
(40) UNIFORMS I 3,800, 1,095 3,600, 3,600 3,600
- T T T T {
(41) VEHICLE INSURANCE | 3,510 4,037, 4.800| 000 4,800
Spreaderitractar/crane truck/ + 1 § J{ !
Pickups/dump truck/Freightfiner | 1 ! H I
added dump truck ! | I | |
) T + T T + .
(47) EQUIPMENT REPAIR | 41,000 22,882/ 57.000; 57,000/ 57,000
jet mix and influent pumps _ k) { 1 + 1.

T T i T )
(60) CHEMICALS | 23,500 7.347| 22,000, 22,000, 22,000
B 4- + - i_ + -
(63) INFLUENT METAL SAMPLNG | 27,000 11,621 25000, 25000 25,000
12 toxicis & $675/melal samples | | | H I}
Pickup service/testing for land app | | ! ! 1.
Macroivert samp/NPDES renewal | 1. 1 1 1.
: t + + + + :
(70) LAB SUPPLIES L 7,900 2,134} 7,500; 7,500, 7,500
replace sampler 1 1 1 + 1
N T T T + T
(71) SCDHEC | 2,500, 2,205 2,500, 2,500, 2,500
NPDES permil feeflab cert fee I Il 1 1 1
. + +_ 5 + = +
(72) ANNUAL LEASE PAY. | 3,000/ 3,000, 3,000 3,000 3,000]
spray field . . . ‘t




CITY OF WALTERBORO
FY 2016-2017 BUDGET
OPERATING BUDGET

DEPARTMENT: SEWER

DEPARTMENT
REQUESTED
2015-2016 | 2015-2016 YTD| LINE ITEM MANAGER'S COUNCIL

LINE ITEM DESCRIPTION BUDGETED ACTUAL TOTAL RECOMMENDATION | APPROVED
{74} SLUDGE & DISPOSAL 168,500 54,567 155,000 125,000 125,000
TCLP sludge/Soil & metal samples
Rye grass winter coverflime
(305) SYSTEM COST 5,000 8,116 22,500 12,500 12,500
spare pumps/Safari/Exxon/compressor
TOTAL 504,670 220,024 544,020 484,020 484,020




CITY OF WALTERBORO

6/15/2016

FY 2016-2017 BUDGET
CAPITAL REQUEST FORM
DEPARTMENT: SEWER
DEPARTMENT MANAGER'S COUNCIL

DESCRIPTION OF ITEM REQUEST RECOMMENDATION APPROVED
Dump truck 136,000 0 0
SBR computer upgrade 21,000 0 0
Country Club liftstation 80,000 0 0
TOTAL 237,000 0 0




CITY OF WALTERBORO 6/15/2016
FY 2016-2017
CAPITAL REQUEST JUSTIFICATION

DEPARTMENT: SEWER
ITEM: Dump Truck
COST: $136,000.00
| PURPOSE OF PURCHASE === |

(CHECK ONE OR MORE BOXES AS APPROPRIATE)
SCHEDULED REPLACEMENT
PRESENT EQUIPMENT OBSOLETE
TO EXPAND SERVICE

NEW OPERATION

TO INCREASE SAFETY

TO SAVE LABOR COST

OTHER

WHAT WILL THE EQUIPMENT OR CAPITAL ITEM BE USED FOR?

i AR - 5 1

HOW IS THE JOB PERFORMED NOW?

i i . - > Ty

TEM NEEDED THIS BUDGET YEAR?

||‘-1 S G ek

WHY IS THIS |

L
ABLE

e
1

|-_.”'- |

WHAT IS THE SOURCE OF YOUR COST ESTIMATE (INCLUDE SALES TAX AND DELIVERY COST IF APPLIC




CITY OF WALTERBORO 6/15/2016
FY 2016-2017
CAPITAL REQUEST JUSTIFICATION

DEPARTMENT: SEWER
ITEM: SBR computer upgrade
COST: $21,000.00

| PURPOSEOF PURCHASE |

(CHECK ONE OR MORE BOXES AS APPROPRIATE)
SCHEDULED REPLACEMENT
PRESENT EQUIPMENT OBSOLETE
TO EXPAND SERVICE

NEW OPERATION

TO INCREASE SAFETY

TO SAVE LABOR COST

OTHER

WHAT WILL THE EQUIPMENT OR CAPITAL ITEM BE USED FOR?

HOW IS THE JOB PERFORMED NOW?

HER

WHY IS THIS ITEM NEEDED THIS BUDGET YEAR?

WHAT IS THE SOURCE OF YOUR COST ESTIMATE (INCLUDE SALES

TAX AND DELIVERY COST IF APPLICA

BLE




CITY OF WALTERBORO 6/15/2016
FY 2016-2017
CAPITAL REQUEST JUSTIFICATION

DEPARTMENT: SEWER
ITEM: Country Club liftstation
COST: $80,000.00

___ PURPOSEOF PURCHASE = |

~ (CHECK ONE OR MORE BOXES AS APPROPRIATE)
~ SCHEDULED REPLACEMENT
PRESENT EQUIPMENT OBSOLETE

TO EXPAND SERVICE

NEW OPERATION

TO INCREASE SAFETY

fEnt

IS THIS ITEM NEEDED THIS BUDGET YEAR? _

WHAT IS THE SOURCE OF YOUR COST ESTIMATE (INCLUDE SALES TAX AND DELIVERY COST IF APPLICABLE




CITY OF WALTERBORO 611612016
2016-2017 BUDGET
PERSONNEL CLASSIFICATION REQUEST FORM
DEPARTMENT: SEWER SUPPORT , —
CURRENT | DEPARTMENT | MANAGERS | COUNCIL
AUTHORIZED | REQUESTED | RECOMMENDED | APPROVED
POSITION CLASSIFICATION |GRADE | POSITIONS | POSITIONS POSITIONS | POSITIONS
SKILLED LABORER | 6 | 2 | 2 i 2 |2
SENIOR EQUIP OPERATOR | 8B | 1 ! 1 | 1 |1
STREET SUPERINTENDENT| 20C | 1 ! 1 | 1 [ 1
PUBLIC WORKS DIRECTOR | 34B | 1 | 1 | 1 |
+ + + : T
— ; I
4 + il i
+ T -
+ . -
: 1 d +
3 1 {
H T +
; 1 . +
4 1 - 1 -
[ i T +
! | | ! L
+ T T+ 1 0
- §t + 1 4
1 L { I L
T + T 1 '
T T T T '
T + T T +
1 t t { 1
1 + . ! -
+ 1 T 1 -
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CITY OF WALTERBORO 6/15/2016
FY 2016-2017

SALARY WORKSHEET

DEPARTMENT: SEWER SUPPORT
E STEP | YEARS CURRENT CURRENT |DEPARTMENT| MANAGER'S COUNCIL

EMPLOYEE NAME (LAST, § IN IN BUDGETED APPROVED | REQUESTED [ RECOMMENDED APPROVED
FIRST , MIDDLE [NITIAL) 0 |GRADE SERVICE SALARY SALARY SALARY SALARY SALARY
1 DIRECTOR 34B 1.5 65,000 60,971 60,971 61,886 61,886
4 POSITIONS 136,452, 136,452 119,460 116,461 116,461
TOTAL 201,452, 197,423 180,431 178,347, 178,347




CITY OF WALTERBORO
FY 2016-2017 BUDGET

PERSONNEL OPERATING BUDGET

6/15/2016

DEPARTMENT: SEWER SUPPORT

PERSONNEL LINE ITEMS

SALARIES
CIVILIAN
SWORN

SUBTOTAL

OVERTIME
CIVILIAN
SWORN

SUBTOTAL

OTHER PAY
 CIVILIAN
27TH PAYROLL
SUBTOTAL

'SOCIAL SECURITY

WORKERS COMPENSATION

STATE RETIREMENT
CIVILIAN
SWORN

SUBTOTAL

HEALTH INSURANCE
# OF ELIGIBLE EMPLOYEES

EIP (primary health insurance)

Medical Bridge Hospitalization {Colonial)
Employee Assistance Program (First Sun)
Medical Employee Reimbursement Program (MERP)

TOTAL

T

+
178,347 |

LINE ITEM TOTAL

178,347

16,000

14,868

21,495

35,779

275,168




LINE ITEM DESCRIPTION
(11) TRAINING

(12) TRAVEL

(13) AWARDS & CLAIMS
Small Claims

(14) MEDICAL EXPENSE

(16) OFFICE SUPPLIES
(17) POSTAGE

(23) TELEPHONE

(29) SUPPLIES
(33) TIRES
(34) GAS & OIL

(35) VEHICLE EXPENSE

(39) EQUIPMENT REPAIR
(40) UNIFORMS

(41) VEHICLE INSURANCE
add new vehicle

CITY OF WALTERBORO
FY 2016-2017 BUDGET
OPERATING BUDGET

6/15/2016

DEPARTMENT: SEWER SUPPORT

| DEPARTMENT|
REQUESTED |
MANAGER'S
RECOMMENDATION

300,

2015-2016 YTD|
| BUDGETED |

e o

Wellness prevention/hep B/drug tst |

(15} MEMBERSHIP & DUES

(27) BLDG/MOBILE EQUIP INSUR

(38) TOOLS & SMALL EQU.

e e e+

-+

200}
00

COUNCIL
APPROVED

300
200

200

200

500
5,000
1,750

3,500




CITY OF WALTERBORO 6/15/2016
FY 2016-2017 BUDGET
OPERATING BUDGET
DEPARTMENT: SEWER SUPPORT
DEPARTMENT
REQUESTED
2015-2016 | 2015-2016 YTD, LINE ITEM MANAGER'S COUNCIL
LINE ITEM DESCRIPTION BUDGETED ACTUAL TOTAL RECOMMENDATION | APPROVED
(79) EMPLOYEE LEASING 0 41,850 0 0 0
(87) LEGAL EXPENSE 200 0 200 200 200
{82) TUITION REIMBURSEMENT 0 0 5,000 5,000 5,000
(404} SEWER SYSTEM COST 20,000 2,162 30,000 20,000 20,000
TOTAL 50,690 51,124 62,340 52,340 52,340




CITY OF WALTERBORO

6/15/2016

FY 2016-2017 BUDGET
CAPITAL REQUEST FORM
DEPARTMENT: SEWER SUPPORT
DEPARTMENT MANAGER'S COUNCIL
DESCRIPTION OF ITEM REQUEST RECOMMENDATION APPROVED
Vehicle for Public Works
Director 26,000 0 0
TOTAL 26,000 0 0




CITY OF WALTERBORO 6/15/2016
FY 2016-2017
CAPITAL REQUEST JUSTIFICATION

DEPARTMENT: SEWER SUPPORT
ITEM: SUV for Public Works Director
COST: $26,000.00

| PURPOSE OF PURCHASE |

(CHECK ONE OR MORE BOXES AS APPROFPRIATE)
SCHEDULED REPLACEMENT X
PRESENT EQUIPMENT OBSOLETE X
TO EXPAND SERVICE
NEW OPERATION
TO INCREASE SAFETY X
TO SAVE LABOR COST
OTHER

WHAT WILL THE EQUIPMENT OR CAPITAL ITEM BE USED FOR?

To be used as I‘ransporatlon for Pubhc Works Director

I-IOW IS THE JOB PERFORMED NOW? L

2005 Ford Exp!orer

WHY ISTHIS ITEM NEEDED TI-IIS BUDGET YEAR?

Vehrc!ehas senous mechamcal problems that would be very expens:ve to mamtam

WHAT IS THESOURCE OF YOUR COST ESTIMATE (INCLUDE SALES TAX AND DELIVERY COST IF APPLICABLE)

State contract.
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